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Activate Breakout Room on your Zoom account
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Video
Audio

Share Screen
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Background & Filters
Recording

Profile

€D Statistics

©) «eyboard Shorteuts

0 Accessibility

Start Zoom when | start Windows
Silently start Zoom when | start Windows

When dlosed, minimize window to the notification area instead of the task bar
Use dual monitors @
Enter full screen automatically when starting or joining a meeting

e R T From the Zoom Client, activate Breakout Room:

Always show meeting controls (D

Ask me to confirm when | leave a meeting

1. Open the Zoom Application on your computer
Remindme 5 minutes before my upcoming meetings 2. C|iCk On Settings

Stop my video and audio when my display is off or screen saver begins . . .

i e i ok 3. Click “View More Settings”

Reaction Skin Tone

Your Settings will be opened on the Zoom Webpage.

Security

Schedule Meeting
In Meeting (Basic)
4. Click “In Meeting (Advanced)”
In Meeting (Advanced)

Email Notification

Other

Breakout room

©

Allow host to split meeting participants into separate, smaller rooms

Allow host to assign participants to breakout rooms when scheduling @)

Save Cancel

- —

5. Search “Breakout room” and click on the button
to activate it. Click on the button below to allow
and click on “save”
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My meeting
4286779135 To add Breakout Room, you have to schedule a
My Personal Meeting 1D (PMI] 12:00-1300 | Sta i . . . .
meeting in Zoom Client first
e € oo s e o (Click “Start” to start your scheduled meeting

12:00-13:00
Meeting ID: 813 8989 4211

@ R ev 7. Now there is an option to choose “Breakout

os Rooms”, click on that
Record Breakout Rooms Reactions

) Create Breakout Rooms X
Create | ' :| 'breakout rooms 8. First you can choose how many breakout rooms
you want to create
O esiniisly & 9. There are three options, choose the one you
Assign manually wa nt:
Let participants choose roorm - Assign automatically

- Assign manually
- Let participants choose room
10. Click on “Create”

) Breakout Rooms - Not Started X
v Room 1 # Rename X Delete Assign
= — 11. Here You see the Rooms, you have some options

in this page:

- Rename the room

- Delete the room

- Recreate the Breakout Rooms
- Addaroom

12. When you are ready, click on “Open All Rooms”

Options ["Recreate | [ Addaroom | (LT
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() Allow participants to choose room
Allow participants to return to the main session at any time

) Automatically move all assigned participants into breakout rooms

‘j\ Breakout rooms close automatically after: 30 minutes
Countdown after closing breakout room
Set countdown timer: |60 v seconds

- options ‘ Recreate ‘

13. Click on “Options” to get more possibilities:
- Breakout Room close after ... minutes’

- Countdown after closing Breakout Room
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