Expenses at Dummen Orange
SRXP Mobile Expense Reporting

Introduction for newusers
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SRXP IS an user friendly online
expense management solution

Not only are privately paid expenses and mileages dealt with in SRXP, but SRXP

j also realizes a‘d'H'aet f%ﬂ your credit card transactions.

- Inthis presentation' /ou will find a guide 6Fhow to activate and use youraccount.
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1. What can you do with SRXP

With SRXP you can upload receipts of expenses from your mobile device

It is also possible to add expenses without a smartphone via the online portal, this
will be described Turther in this document




Submit mileages in the mobile app

Google Maps automatically calculates your distance

It is also possible to add mileages without ;’“;”h hone Vvie
will be described further in this docur
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Click the link

Dimmen Orange sent you an e-mail with the link ‘activate your account'
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Please be aware:
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3. Download the app

Next to activating your account, also download the mobile application

Search for 'SRXP'in the app store of Apple, Android or Windows.




Jress of Dummen Orange
enorange.com)




_

5. Submit your firétexpense

The app sends your expe - ine portal, where you can find them

S inbox’



Complete the expense and press save

Fill out date, category, currency, amount, payment method and description
Please note: layout is different between 10S, Android & Windows

eeee0 T-Mobile NL T 15:12 @ 82% W) eeee0 T-Mobile NL = 15:13 @ 82% W)
Ex[genses inbox e_ < Back Expense Save
Ummen Orange
& Diner/lunch costs other T ST
V¥ 30-12-2015 EUR 125.84 ‘ ok i Bt stcatiss
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Date 11-01-2016 <«
Category
Currency Euro
Amount 0.00

Payment method

: Vendor / project
Receipt
Mileage

= o Description
e ® O Cancel

Expenses inbox New receipt Settings
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Do not forget to add the VAT

Please note: layout is different between iOS, Android & Windows
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< Back Expense Save < Expense Edit amounts e < Edit amounts
N e ROl In/ex VAT 0 Category [No category]

verwerken in de adninistratie.

oL g Nocategory] R 0.00 > Amount EUR 0.00
Date 11-01-2016 <=« Total Amount: EUR 0.00 s VAT percentage 0.0 % (Foreign...
Category VAT amount EUR 0.00
Currency Euro
Amount 0.00  {—

Payment method

Vendor / project

Description
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Submit mileages

from: current location or street address 1 To: street adress 2

Please note: layout is different between iOS, Android & Windows

Receipt

Mileage
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http://portal.srxp.com/
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11. Quéstions? |deas?



mailto:support@srxp.com

SR/P

Mobile Expense Reporting

Happy reimbursing!

Don't forget to do our 'Getting Started Guide' online




